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CODE OF CONDUCT FOR LEARNERS, MERIT AND DEMERIT SYSTEM FOR
LEARNERS, INCLUDING SCHOOL UNIFORM AND LEARNER APPEARANCE

VISION

Noordwyk Primary School is committed to providing for the academic, social, cultural and
emotional needs of our learners within a caring, structured, spiritual and ever-changing
environment. We aim to teach the life skills and values necessary to function effectively in
a multi-cultural society, and espouse acceptance and tolerance in the different cultures,
beliefs and abilities to each individual in our care.

MISSION

e To promote literacy, numeracy, positive attitudes and responsibility
amongst our learners.
To encourage a culture of learning in our school.
To become a self-reliant, well-managed school committed to change.
To involve all stakeholders in the development of our school.
To provide a safe and pleasant environment in our school.

A. LEGISLATIVE FRAMEWORK

The Constitution of RSA

South African Schools Act, 1996 (Act No. 84 of 1996).

Education Laws Amendment Act 24/2005

The Regulations for Misconduct of Learners at Public Schools and
Disciplinary Proceedings, 2001 (General Notice 2591 of 2001).
(“Regulations”)

o The Promotion of Administrative Justice Act (Act no. 3 of 2000).

o The Promotion of Access to Information Act (Act no. 2 of 2000).
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B. DEFINITIONS

In these regulations, unless the context indicates otherwise, a word or expression to which
a meaning has been assigned in the School Education Act, 1995 (Act 6 of 1995), retains
that meaning, and —

“School” means a public school in this instance Noordwyk Primary School and all its
employees both GDE and SGB;

“South African Schools Act” means the South African Schools Act, 1996 (Act 84 of 1996);

“SGB” means the elected officials that form part of the School Governing Body of this
school;

“Learner” means a school going child at this school

“‘Misconduct” means activity that transgresses this code of conduct



“Prosecutor” means the principal of the school or an educator appointed by the principal to
present the case against a learner;

‘Representative” means a parent of a learner, a co-learner or any other person chosen by
the learner to represent the learner at a disciplinary hearing.

“Disciplinary committee” means “the body responsible for addressing student/learner
misconduct and enforcing school rules. Their primary role is to maintain a safe and orderly
learning environment by investigating alleged breaches of conduct, conducting hearing,
and recommending appropriate disciplinary action”.

“Disciplinary process in a school” refers to the systematic action taken to address a
student’ misconduct, ensuring fairness and adherence to school regulations. It typically
involves a series of steps, starting with a verbal warning or lesser sanction and escalating
to more severe measures like suspension or expulsion, depending on the severity of the
infraction”.

C. STATEMENT OF APPLICABILITY

1. The SGB

2. The Principal and educators at the school
3. The Learners

4. Department of Education

5. Parents, community and other stakeholders

D. OBJECTIVE OF THE MERIT AND DEMERIT SYSTEM

e The aimis to establish discipline and a purposeful school environment dedicated to
the accomplishment of the vision and mission of the school

e To promote positive discipline, self-discipline accountability and exemplary conduct

e Learners will be accountable for their actions which will attract both positive and
negative consequences

e Achieve the highest academic standards

e Develop and maintain respect, obedience and love towards parents, educators and
peers

e The standard and expectation of the school will be made clear at all times but the
ability to act responsibility, independently of adult supervision is considered the
ultimate achievement

E. THE RIGHTS AND RESPONSIBILITIES OF LEARNERS

Every learner has the right:

e to be treated fairly and the responsibility, to show respect to others;

e to be taught in a safe and disciplined school environment and the responsibility to
uphold school security and be co-operative;

e to be treated with respect by the school community regardless of personal, cultural,
racial, religious or other differences and the responsibility to be tolerant and
considerate of others and their beliefs;

e to express opinions politely and the responsibility to listen to and be tolerant of the
opinions of others; to security of oneself and one’s possessions and the
responsibility to respect others personal safety and property and not damage or
steal it;

e to basic learning materials and the responsibility to look after school property;



to work in a clean and healthy environment and the responsibility to ensure that the
school premises are kept clean and are not damaged or defaced;

to proper tuition, regular feedback and promptly marked assignments and the
responsibility to take charge of his or her work and completing of projects and
homework on time; to punctual and consistent lessons and the responsibility to
attend them on time

F. THE RIGHTS AND RESPONSIBILITIES OF EDUCATORS WITH REGARDS TO
LEARNERS
Educators have the responsibility to:

Conduct themselves in a professional and responsible way.

Not to use abusive language or behave in an abusive way.

Be punctual and report for school and classes

Be well-prepared for teaching their classes.

Mark homework and assignments within a reasonable time frame.

Respect all people and property.

Encourage an atmosphere of effective learning and teaching.

Plan flexible lessons that address the varied and special needs of learners.
Follow the rules, procedures and codes of conduct of the school, government and
South African Council of Educators.

Ensure regular communication with parents and encourage their participation in
school affairs.

The educator has a right to discipline any learner, according to the prevailing laws
and policies, who transgresses these rules to ensure that other learners’ and the
educators’ rights are not diminished by this learner.

The educator has the right to implement these rules to ensure that effective
teaching and learning is always maintained.

G. THE RIGHTS AND RESPONSIBILITIES OF PARENTS WITH REGARDS TO
LEARNERS
Parents must make sure that:

Their children go to school every day and that learners are punctual.

They collect academic reports and attend meetings with regards to the child and
school.

The rights and responsibilities of their children to learn are upheld.

Their children follow the rules and codes of the school.

Their children are healthy, clean and neat.

They tell school authorities about any problem concerning their children or other
children/people in the school.

They don’t use abusive language or behave in an abusive way.

They discuss reports, homework and assignments with children.

They supply their children with the basic resources needed for school work and
homework.

They become involved in the school’s activities.

They pay school contribution determined by the school governing body.

They provide the school with their children’s original birth certificates, previous
reports and residency permits (if they are not South African citizens) if the school
requests this information.

They have the right to participate in the life of the school as provision is made for
the democratic governance of schools (SGBs)



H. JURISDICTION AND SCOPE THE CODE OF CONDUCT
This code of conduct is in force:

e On school property, prior to, during and following regular school hours.

e At all official school events, both within and outside the regular school hours; where
such school events are held under the auspices of the school management
structures.

e At all official school events which are held off the school property.

e At all times when the learner is dressed in the school uniform and is recognizable
as such or in the public view outside the school.

I. REPORTING OF OFFENCES TO AUTHORITIES AND RIGHT TO CLAIM DAMAGES
The school reserves the right to report offences to the police or any relevant authority.
The school reserves the right to charge the parent/guardian a fee to repair damages,
replace lost/stolen goods, levy fines for late/non return of school material etc.

MERIT PROCEDURE
Merits are awarded by teachers according to but not limited to those listed. MERITS ARE
NOT AWARDED FRIVOLOUSLY, BUT WITH DUE OBSERVATION. This is in order to
make the reward worthwhile.

A Merit is awarded to a learner and recorded on a class list, and captured into the
Principal Software programme. Completed class lists will be submitted to the
administrators, at the end of each day and after capturing will returned to the class
teacher.

On the last Friday of the month, form class educators will present Merit Certificates, to
those learners who have earned more than five merit points.
Twenty Merit points will be awarded with a civvie Friday for the learner.

Badges will be awarded at the Merit Assembly which be held at the end of the term.

There is a definite need for positive reinforcement for desirable and worthy behaviour.
Learners that show a consistent attitude, which demonstrates itself in positive behaviour
that goes beyond the normal or accepted, deserve to be acknowledged.

MERITS
(LISTED AS ‘M X’ ON THE CHARTS/SHEETS, WHERE ‘X’ IS THE MERIT NO) (1 merit

points)

Description Points
M1 Active participation in class

M2 Helpful in class

M3 Continuously punctual

M4 Reporting of negative behaviour of other learners
M5 Handed in lost goods/money

M6 Honesty

M7 Exemplary behaviour

M8 Neat work in books

M9 Helping a fellow learner

M10 Assignments continually complete
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M11 Good academic achievement

M12 Self control/ disciplined

M13 Honesty always

M14 Good results in a test/exam

M15 Received an award outside of school
M16 Continuous good conduct

M17 Books handed in regularly

M18 Neatness

M19 Top 10 in the Grade achievement

M20 Top 10 achieved in Class

AGM Attendance

M21 Community Clean-up program attended
M22 Parents attended SGB Elections

M23 Parents attended School event on request
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THE DEMERIT SYSTEM

Educators themselves should, in the first instance, attempt to discipline the learner. If this
is inappropriate or ineffective, then the demerit system should be applied. The demerit
system emphasises consequences and accountability. Learners must be informed of the
demerit points lost at the time of the misdemeanour. The number of demerit points will be
linked to the appropriate action.

Every learner begins his/her school year with O demerits. When a learner makes a poor
choice a demerit will be added and indicated on a disciplinary list with a code as to why the
learner has received a demerit.

Merits and demerits reset each year, but all MERITS AND DEMERITS are kept on
electronically. Previous school years’ demerits and consequences will be kept on learners
profiles.

Homework not done will be demerited and mediation to catch up work during break will be
implemented.

WILL THE LEARNER EARN A DEMERIT FOR REPORTING A PROBLEM?

Absolutely not! Demerits are only linked to consequences. We practice an open-door
policy and encourage learners to discuss any problems with us. We want to be proactive
and supportive to assist our learners.

PROCEDURE TO BE FOLLOWED.

The child is given a demerit after a transgression which is recorded on the class list.
Completed class lists are to be handed in at the end of each day and after capture will be
placed in pigeon holes in the mornings.

The Deputy Principal or Grade Head checks the merit/demerits list weekly and based upon
the findings will implement the steps required.
1. With -12 a Notice letter for parent interview with class teacher will be printed and
managed by the Educators
2. With -24 Letter for parent interview with HOD will be printed and managed by the
HOD’s
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With -36 Letter for parent interview with the Deputy Principal will be printed and
managed by the Deputy Principal.

With -48 Letter for parent interview with Principal will be printed and managed by
the Principal

With -60 Letter for parent interview with SGB will be printed and managed by the
Principal.

Disciplinary Hearing, suspension, expulsion

Form Educators will receive regular updates as to where learners are with Merits and
Demerits.

Where necessary, the School based Support Team (SBST) will intervene to determine if

the child requires psychological /educational assessments to ascertain if behavioural

issues have other root causes. The parent/guardian will be part of this process.

Only after the educator has attempted to correct the learner’s behaviour and after verbal
reprimands the following may be put into action:

A OFFENCES

(LISTED AS ‘A X’ ON THE CHARTS/SHEETS, WHERE ‘X’ IS THE OFFENCE
NO) (A offence = -1 Merit Point)

Description Points
Al Late for school -1
A2 Late for class -1
A3 Left late at school -1
A4 Books left at home -1
A5 Writing material left at home -1
A6 Workbook not handed in for marking -1
A7 Test not signed by parents -1
A8 Messy untidy work -1
A9 Reply slips not signed/returned -1
A10 Worksheets not pasted in -1
A1l Homework not done -1
Al12 Assignment not completed -1
A13 Dishonesty in any form -1
Al14 PE uniform left at home -1
A15 Untidy Hair -1
A16 Untidy/dirty Uniform/ Wrong uniform -1
A17 Nail Polish worn to school -1
A18 Decorative Jewellery worn to school -1
A19 Incorrect School uniform being worn -1
A20 Sleeping in class -1
A21 Chewing bubble-gum -1
A22 Eating in class during teaching time -1
A23 Disrupting the learning process -1
A24 Impolite behaviour -1
A25 Running in between buildings -1




A26 Loitering in between buildings -1
A27 Spitting -1
A28 Disobedient towards RCL -1
A29 Neglect of duty -1
A30 Disruption outside the classroom -1
A31 Playing forbidden games -1
A31 Selling of items without permission -1
A32 Misbehaviour on transport to and from school -1
A34 Keeping information on illegal activities -1
A35 Protecting learners who transgress rules -1
A36 Playing in toilets -1
A37 Displaying poor sportsmanship -1
A38 LTSM not returned by due date -1
A39 Littering -1
A40 Swearing and foul language -1
A41 Corrections not done -1
A42 Excessive and continuous talking -1
A43 Playing in class during a lesson -1
A44 Not completing work during a lesson -1
A45 Parent did not collect a report card -1
A46 Losing Assessment plans/scopes -1

B OFFENCES — SERIOUS OFFENCES — DEMERITS/IN SCHOOL MEETINGS WITH
PARENTS AND OTHER NECESSARY ACTION

(LISTED AS ‘B X’ ON THE CHARTS/SHEETS, WHERE ‘X’ IS THE OFFENCE NO) (B
offence = -5 demerit points) only awarded by Educators

Description Points
B1 Urinating on the school premises -3
B2 Throwing of stones/objects -3
B3 Vandalism of any kind -3
B4 Soiling the bathrooms -3
B5 Dishonesty in general -3
B6 Aggressive behaviour -3
B7 Theft of any kind -3
B8 Gambling -3
B9 Bunking class -3
B10 Bullying of any kind -3




(LISTED AS ‘C X’ ON THE CHARTS/SHEETS, WHERE ‘X’ IS THE OFFENCE NO) (C
offence = -5 demerit points) only awarded by School Management Team (SMT)

Description Points

C1 Disrespect towards Educators -5
C2 Disobeying an educator -5
C3 Verbally threatening the safety of another person -5
C4 Pornography -5
C5 Assault on learners/educators -5
C6 Cheating test/exam -5
C7 Possession of alcohol/tobacco/narcotics -5
C8 Any form of Sexual abuse -5
C9 Possession of any weapon -5
C10 Public indecency/exposure -5
C11 Cellphones / smart watches / ipods/ ipads/ portable

speakers/headphones / -5

C Penalties (reprimand, phone call to parent, suspension and expulsion) are determined
by:

% The level/ grade of the offence.

% The seriousness and impact of the offence.

% The frequency of the offence.
This code will be revised every year:

At no stage should counselling be seen as part of discipline procedure. It is assumed that
in all serious code violations, counselling would be part of the process of behaviour
modification. This counselling would take place at school structure where possible and use
making of outside agencies where necessary.

NOORDWYK PRIMARY SCHOOL UNIFORM/LEARNER APPEARANCE (20/01/2016)
1. PERSONAL APPEARANCE
Parents are reminded that the Learners’ uniform and the Learners’ appearance reflects to
others, the type of school we are. We urge you to make sure that your child is cleanly and
neatly attired every day; therefore please follow these guidelines/rules to ensure that your
child’s appearance reflects the standard of our school. Learners will not be allowed in
class if they are incorrectly dressed.

School Uniform
Girls

White shirt/ school Golf T-shirt, grey skirt (knee length) or long grey slacks.
Black short (summer)

Black school shoes with short or long grey socks (for slacks), with shorts and
tracksuit white tekkies. (non branded)

For winter Grey/Black wool stockings.

Plain Grey jersey

School Tracksuit

Black belt

A grey/white beanie, white/grey scarf and gloves can be worn on cold winter
mornings



e White shirt /school Golf T-shirt and grey shorts or long grey slacks

e Black short (summer)

e Black school shoes with long grey socks with shorts and tracksuit white tekkies.
(non branded)

Grey jersey

School Tracksuit

Black belt

A grey/white scarf and gloves can be worn on cold winter mornings

Sports Uniforms — Matches
The following pertains:
Cricket
e Shirt supplied by the school
e Shorts supplied by the school
e Long white socks and black/navy tekkies — parent
Athletics
e Shirt supplied by the school
e Shorts supplied by the school
Netball
e Shirt supplied by the school
e Skirt supplied by the school
e White socks and black/navy tekkies — parent

Soccer
e Shirt supplied by the school
e Shorts supplied by the school
e Socks supplied by the school
e Soccer boots — parent
Sports Practices/Physical Education/Life Orientation Lessons

e Black shorts — parent
e White T-shirt — parent
e School Tracksuit - parent

Hairstyles
Girls

e Only white/grey/ alice bands or hair ribbons are permitted — no fancy clips or slides

e Clean, neat and tidy. No colouring, beads, weaves, dreadlocks. Braids/ corn rolls’
must be plaited to the head — not allowed to hang. Long hair must be pulled back
and tied up, short hair is not allowed to touch the collar. Hair may not fall forward to

the face.

e Clean, neat and tidy. Short, no designs, no dreadlocks, no styles, no added colour.

e Braids/’corn rolls” must be plaited to the head — not allowed to hang or stand out
and not allowed to touch the collar.
Jewellery
e No jewellery other than wrist watches and medic alert bracelets may be worn to
school
e Boys may not wear earrings
e No rings of any kind are allowed

e Girls with pierced ears may wear studs or 1cm diameter plain gold or silver sleeper

rings.



No nail polish may be worn
Traditional adornments may be warn under clothes.

General Appearance/Guidelines/Rules

Finger nails must be short

Shoes must be polished

School bags must be clean and tidy

If a t-shirt is worn under the school shirt it must not be visible above any portion of
the shirt

Beanies are not to be worn in class

Underwear items e.g. boxer shorts must not be visible

Pants must be worn properly and not hang below the hip line

Proper hygiene is very important

A grey/white scarf and grey/white gloves may be worn on winter days
Towels/blankets may not be worn over the uniform.

No makeup (including lipstick/lip gloss or styling gel)

Shirts must be tucked in.

During events that allow the wearing of casual wear, learners should wear neat,
presentable clothes. Beachwear, tight-fitting clothes, clothes that are see-through and/or
too revealing are not allowed. Hair, shoes and accessories should be neat at all times.

All items of clothing must be clearly marked. The school cannot be held

responsible for any clothing which goes missing.

2. RESPONSIBILITIES IN THE CLASS
2.1. Class Activities

a.
b.
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Writing materials must be brought to school.

Work must always be neat, and a date and heading must be written above the
work.

Workbooks must be at school and handed to the educator, when the learner is
requested to do so.

Assignments and tasks must be completed.

Worksheets must be neatly cut out and pasted in workbooks.

The learner must pay attention during lessons.

Respect must be shown to educators and fellow learners in the class.
Learners may not disrupt the learning process.

No learner may write on the desks or walls in a classroom or anywhere else in the
school.

No learner may eat or drink in the classroom without prior consent from an
educator.

Polite behaviour is required at all times.

The chewing of bubble gum is strictly forbidden,

. The learners must obey the educator at all times.

The property of the school must not be damaged.

No fighting, verbal or physical, will be tolerated.

Dishonesty, in any form, in tests or exams, is unacceptable. Learners are expected
to be honest at all times.

Profane language is not be used towards an educator or fellow learner or any other
person at any time.

No forbidden games may be brought to school. The list of forbidden games
changes from time to time as learners follow ever changing trends.
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2.2. Homework

a.
b.
c.

Homework must be done at all times,
Adequate preparation must be made for tests, examinations or oral work.
Tests must be signed by a parent or guardian, once an educator has marked it.

3. BEHAVIOUR ON THE PLAYGROUND
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Learners must play in the area which has been demarcated for their grades.

No fighting and bullying may take place on the playground.

Learners may not litter.

Learners must use the toilets and not urinate on the playground.

Spitting is unacceptable,

No learner may verbally threaten another learner.

No learner may destroy or damage the school’s garden and plants, or any other
equipment on the playground.

4. BEHAVIOUR ON THE CORRIDORS BEFORE, DURING AND AFTER SCHOOL
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Classes must move in an orderly fashion between and after lessons.

No learner may loiter on the corridors before during or a school activity.

No learner may run on the corridors.

Behaviour at sports’ fixtures must be exemplary No poor sportsmanship be
tolerated,

Poor behaviour on taxis, buses or anywhere in public, will not be tolerated and will
be dealt with most severely

5. BANNED SUBSTANCES AND ITEMS
The following items may NOT be brought to school:

N

Narcotic substances (drugs) — Police will be informed.

Alcohol or tobacco — Police will be informed.

Pornographic, racist or sexist materials (and the distribution thereof).
Any weapon or toy replica of any weapon — Police will be informed.
Cellular Phones/smart watches

Ipods/CD Walkmans /MP3 Players/portable speakers/headphones.
Toys include marbles or tops

Items that are forbidden, that are brought to school, will be confiscated and the disciplinary
procedures will be applied. At the discretion of the school, an item may only be returned (If
applicable) at the end of that school year, or bought back from the school at R500 per

item.

6. SCHOOL TIMES

a.
b.
C.

—+

The school day begins promptly at 07:30 and ends at 14:00

All learners are expected to be at school on time.

If a learner is absent, the parent or guardian must notify the school, verbally or in
writing. A medical certificate from a doctor/medical practitioner must be brought to
school the following day.

No learner may leave the premises of the school without the prior permission from
the Principal.

No learner may leave the classroom without the permission of the educator.

A child will only be allowed to leave the school premises during the school day if
accompanied by a parent/guardian or educator. The parent or guardian must
complete the early departure register when the learner is released. Learners will not
be released on written request or telephone calls. Parents/guardians must present
themselves at school to sign out a child.
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Learners must be picked up after school between 14:00 -14:30 from 14:31 itis a
late pick up and must be seen as negligence on the parents part.

Learners must be picked up after school between 13:00 — 13:30 during examination
times.

Learners must be picked up from 10:00 — 10:30 should the school not have water
due to sanitation.

Learners must be picked at 10:00 on the last day of term.

7. GENERAL

a.

b.

S3TRT

All learners must obey the instructions of a Teacher, RCL member, school
appointed monitor or general staff.

These elected RCL members and monitors must be fair at all times and ensure that
their duties are performed at all times.

Theft of any kind is considered a serious matter and will result in severe punishment
and the matter will be reported to the police.

Any form or sexual abuse or harassment will not be tolerated.

Vandalism of property belonging to the school, state or the public will be dealt with
most seriously.

The learning process may not be disrupted through picketing or boycotts, without
prior consent.

The toilets are to be kept clean and must not be soiled.

The school is situated in a suburb that is made up mainly of private residences.
Learners must always respect the residents and their property.

Learners are advised not to shout or scream whilst walking through the
neighbourhood.

Dogs may not be taunted.

The plants, walls, gates etc. may not be damaged in any manner.

Litter must always be deposited in bins.

. Cruelty towards any animal is considered unacceptable.

The school reserves the right to inform the police or any other organisation, if it
believes that it would serve the interest of the learner or school, of any
contravention of the rules.

No learner may phone his parents or any other person to fetch him during school
hours before the necessary permission has been obtained beforehand. In such
cases, parents must fetch learners personally from the school.

When announcements are made, all learners have to be quiet and must listen and
react if expected from them.

No learner may be in a class during breaks without a teacher present.

No learner is allowed to sell items on the school premises without written
permission.

No learner may ride a bicycle on the school grounds. Bicycles must be pushed to
the bicycle parking area and to the gates or exits in the afternoon. This rule also
applies to afternoons, evenings and during sport events.

All bicycles must be locked.

All bicycles are left in the school are at the learners’ own risk. The school will not be
responsible for any losses.

All school rules and disciplinary rules are applicable to extramural activities at
school, other schools or any other place or occasion where learners are involved.
If a learner fails to comply with the prescribed school rules in public, disciplinary
steps will be taken against him immediately.

Learners must be punctual, dedicated and involved in extramural activities.

All areas of the school and surrounds must be kept clean and tidy at all times.

12



z. If alearner of the school engages in a criminal act and is found guilty, such a
learner may be asked to leave the school immediately.

aa.All educators, staff and visitors must be greeted in a polite manner. The learner
must greet first. Do not wait for the adult to greet you first.

bb. An offence committed in school uniform, whilst out of school, will be punished by
school rules.

cc. Where damages/theft are caused to school or other property, the amount to repair
the damaged item or to replace the damaged/stolen item will be claimed from the
relevant parents/learner. If damaged property is not replaced it will be added to your
account for payment.

dd. Always uphold the good name and ethos of the school.

8. IMPLEMENTAION AND REVIEW DATE OF THIS POLICY
Via Newsletters and parent information meetings, Web Page, D6 and class Whatsapp
Groups.

9. IMPLEMENTATION DATE:
REVISED: Oct/2025/ to Oct/2026
DATE OF REVIEW: April 2026

OFFICIAL SIGNATURE DATE

SGB CHAIRPERSON

PRINCIPAL

IDSO

DISTRICT DIRECTOR
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